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                      Human Resources Group 
        

                                          

 

EMPLOYEE DATA FORM 

             TO BE FILLED-OUT BY EMPLOYEE 

 

LAST NAME____________________ FIRST NAME_____________________ MIDDLE NAME____________________ 

NICK NAME____________________ CIVIL STATUS____________________ GENDER__________________________ 

CURRENT ADDRESS ________________________________________________________________________________ 

PROVINCIAL ADDRESS______________________________________________________________________________ 

BIRTH DATE____________________ BIRTH PLACE____________________ CONTACT NO._____________________                                                                                                 

COLLEGE/UNIVERSITY___________________________________________ DEGREE OBTAINED________________ 

SSS NO.________________________ PHILHEALTH NO._________________ PAGIBIG NO. ______________________  

TAX IDENTIFICATION NO._________________________________________ TAX STATUS ______________________  

FATHER'S_______________________MOTHER'S_______________________ SPOUSE'S _________________________ 

NAME                                                    MAIDEN NAME                                      NAME               

PERSON TO NOTIFY  

IN CASE OF EMERGENCY_________________________________________ RELATION ________________________ 

CONTACT NO. _____________________ 

 

                                TO BE FILLED-OUT BY HRG                    

 

EMPLOYEE NO. ______________ EMPLOYMENT STATUS _____________ WORK LOCATION __________________ 

HIRING DATE_________________ POSITION__________________________ RANK ____________________________ 

DEPARTMENT/BRANCH____________________________________________ RC_______________________________ 

DIVISION/SEGMENT_______________________________________________ GROUP___________________________ 

IMMEDIATE ________________________________________________________________________________________  

SUPERVISOR                                                     

RCBC ACCOUNT___________________________________________________ CIF______________________________ 

NUMBER                                                                                                                           (For Officer ONLY)    

 

***For 201 File 


